
 

 
JOB POSTING: 

Events and Exhibitions Assistant (Summer 2024 Position) 

 

North Van Arts is a non-profit, charitable cultural organization dedicated to maximizing the 

intrinsic value of the arts in all media. Our mandate is to enable emerging and professional 

artists in all disciplines, to bridge cultures, and to build strong and healthy communities through 

the arts. We are a vibrant and dynamic organization of over 400 members, and eagerly serve and 

support our local community and artists throughout Metro Vancouver and beyond. North Van 

Arts operates out of CityScape Community ArtSpace in lower Lonsdale. All programmes are 

included in our COVID-19 Safety Plan and Communicable Disease Plan and are following Public 

Health Orders and WorkSafe BC guidelines.  

 

Events & Exhibitions Assistant Overview: 

The overall objective of our events and exhibitions is to hold space for connections within our 

geographic and cultural communities, offering opportunities for self-expression, exploration, 

and creative development, while working to support underrepresented and emerging artists. The 

Events and Exhibitions Assistant reports to the Exhibitions Manager and the Events and 

Community Development Manager, balancing tasks for each department.  

 

Working with the Exhibitions Manager, this position will assist with organizing exhibitions at 

CityScape Community ArtSpace and for the Art in the Community programme at District Library 

Gallery and District Foyer Gallery. This includes assisting the Exhibitions manager with tasks 

such as installation and take-downs of the exhibitions, help setting up for opening receptions, 

and artist talks. This position will work on Paper Art (April 11 – May 18), So Are We To The Land 

(May 23 – June 29), Nostalgia for the Future: The Optimism and Whimsy of Retrofuturist Art (July 

4 – August 17), and Art Rental (August 23 – September 21) at CityScape, as well as Art in the 

Community exhibitions. To learn more about our exhibition spaces and shows visit our 

webpage: https://northvanarts.ca/galleries/ 

 

This position will also assist the Exhibitions Manager with supervising the shop at CityScape 

Community ArtSpace, which is dedicated to the promotion and sale of small works by local 

markers, by helping with tasks such as guiding artisans’ restock, taking in their new inventory, 

creating invoices, jurying the works, etc. 

 

Events offer opportunities for direct community engagement and relationship-building. With the 

Events and Community Development Manager, the summer position will assist in planning, 

organizing, and executing Arts in the Garden, and in preparations for the North Shore Art Crawl. 

https://northvanarts.ca/about/plan-your-visit/
https://northvanarts.ca/galleries/


 

Depending on organizational capacity and partnerships, this position may also assist with 

engagement activities and tabling at community events, and with community or municipal 

partnerships. 

- Arts in the Garden (May 25th and 26th) is a celebration of the intersection between artistic 

practices and nature. Local musicians, visual artists and performers, working in a wide 

variety of media, bring their work and creativity to outdoor spaces, inspiring visitors to 

reflect on their relationships to each other and to the land.  

- The North Shore Art Crawl (October 11th – 13th) partners with local galleries, community 

centers and businesses to invite the public to celebrate the talent of local artists by 

viewing their works and learning about their passions.  

 

RESPONSIBILITIES*: 

• liaising with artists and venues; 

• organizing and training volunteers; 

• co-ordinating artistic support, supplies and services; 

• working within a project timeline; 

• liaising with partners and sponsors; 

• marketing and promotion of events & exhibitions; 

• handling fine art in various media, including helping with installations and deinstallations; 

• documentation of events and exhibitions (including assembling artist statements and bios, 

web updates, etc.); 

• creating invoices and sales reports; 

available for occasional weekend and evening work (10am – 6pm May 25th and 26th a 

requirement, ideally also the evenings of May 23rd and July 4th); 

• supporting the staff team with delivery of other organizational projects and programmes, 

where required. 

 

*This work will be completed under the guidance, support and supervision of the Events and 

Exhibitions Managers. 

 

QUALIFICATIONS & SKILLS: 

• an interest in the arts and in developing community connections through the arts; 

• computer literacy (MS Office Suite and Adobe Creative Suite are an asset); 

• ability to work independently as well as collaboratively within a team environment; 

• motivation to take initiative, multi-task and prioritize in a busy office environment; 

• clear and attentive written and spoken communication skills; 

• experience in events and exhibitions work is an asset; 

• a BC drivers’ license and access to a vehicle is an asset. 

 

ELIGIBILITY 

This position is contingent on receiving funding through the Canada Summer Jobs programme.   

To be eligible for this position, applicants must: 

• be between 15 and 30 years of age at the start of the employment; 



 

• be a Canadian citizen, permanent resident, or person to whom refugee protection has been 

conferred under the Immigration and Refugee Protection Act for the duration of the 

employment; * 

• have a valid Social Insurance Number at the start of employment and be legally entitled to 

work in Canada in accordance with relevant provincial or territorial legislation and 

regulations. 

 

REMUNERATION: Salary $19 per hour, 37.5* hour per week, 16 weeks* 

Start date:  May 6, 2024 

This position requires in-person work at CityScape Community ArtSpace, 335 Lonsdale Avenue. 

Working on-site at various event locations throughout the North Shore will be necessary for 

special events. There is some flexibility to work from home on occasion, as necessary.  

 

*Please note: details are subject to Canada Summer Jobs funding and Provincial Health Orders 

surrounding COVID-19 

 

APPLICATION DEADLINE: Wednesday, April 3rd, 4:00pm PST  

 

Please submit resume and cover letter to jointheteam@northvanarts.ca or at 335 Lonsdale 

Avenue, North Vancouver, BC, V7M 2G3. If you require assistance in applying or have queries 

regarding the format of the application, please call 604-988-6844 or email our Events and 

Community Development Manager, Katherine Gear Chambers (katherine@northvanarts.ca). 

 

We thank all candidates for their interest, and aim to contact applicants selected for an 

interview within 10 business days of the closing date.    

Our space: 

North Van Arts aims to be a safer space for all who engage with us, including our staff. We are 

working towards providing opportunities and places of connection for all members of our 

community. We especially encourage applications from members of groups who are 

underrepresented in our community, including, but not limited to:  

 members of the BIPOC community 

 members of the 2SLGBTQIA+ community 

 persons with visible and/or invisible disabilities 

 members of groups who experience discrimination due to race, gender, ancestry, 

religion, or place of origin. 

If you have questions or concerns about how North Van Arts will work to ensure we are a safe 

and comfortable space for you to work, please don’t hesitate to be in touch with Katherine 

(katherine@northvanarts.ca) by email or at 604-988-6844. We will be glad to connect with you. 

 

 

mailto:jointheteam@northvanarts.ca
mailto:katherine@northvanarts.ca
mailto:katherine@northvanarts.ca

	Our space:

